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The SFA endeavors:

• To provide quality music instruction with highly skilled instructors, 
in which children, youth and adults may explore their God-given 
talents in the arts in the Christian atmosphere within West U 
Methodist Church. 

• To enrich the lives of students as they are guided by teachers 
who prepare an age-appropriate curriculum in a stimulating and 
motivating environment. 

• To enhance the weekly worship experience at West U Methodist with 
instructor and student offerings through solos and ensembles.

School of Fine Arts
MISSION STATEMENT
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INSTRUCTION AVAILABLE
The School offers instruction in cello, guitar, percussion, piano, violin, viola, 
and voice. 

INSTRUCTORS
The School of Fine Arts is founded on Christian principles and employs 
skilled professional instructors of good character. Some of the instructors 
hired by the School of Fine Arts are students at area universities. The 
School Board hires individuals who intend to teach at least one full school 
year. However, it is possible that an instructor may leave the school during 
a student’s tenure. The School Board cannot guarantee the permanent 
placement of a student with a particular instructor. In the event that an 
instructor leaves the school, his/her students will be given first priority in 
working with another instructor in the school.

REGISTRATION
Since there are limited openings, students will be taken on a first come, first 
served basis. Those not placed may be put on a waiting list. 

The following items are required for the Director to schedule a teacher meet 
and greet (new students only) and before the student will be schedule for 
lessons:

1. Student Registration Form

2. Financial Policy and Procedure Form

3. Media Release Form

4. Tuition Express form (for payment of fees)

5. Safe Sanctuary Form

6. Key Pad Code Acknowledgment Form

The forms can be completed online and printed.

ORIGINAL forms can be brought to the church office between 8:30-3:30 
pm, Monday through Friday or mailed to:
West University UMC
Attn: School of Fine Arts Director
3611 University Blvd.
Houston, TX 77005

Currently enrolled students are automatically enrolled for the spring. 

Unless the SFA Director is notified otherwise of a time conflict, spring 
lessons will remain on the same day and time as in the fall.



4

FALL SEMESTER TUITION
13 lessons – September 9 to December 13, 2019
Cello, Guitar, Percussion, Piano, Viola, and Violin Lessons

Duration  Tuition 

 30 Minutes  $455   

 45 Minutes  $682 

 60 Minutes  $910

Voice Lessons
Duration  Tuition 

 30 Minutes  $520   

 45 Minutes  $780 

 60 Minutes  $1040

SPRING SEMESTER TUITION
17 lessons – January 13 to May 15, 2020
Cello, Guitar, Percussion, Piano, Viola, and Violin Lessons

Duration  Tuition 

 30 Minutes  $596   

 45 Minutes  $892 

 60 Minutes  $1190

Voice Lessons
Duration  Tuition 

 30 Minutes  $680   

 45 Minutes  $1020 

 60 Minutes  $1360
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TUITION 2019 – 2020
The School of Fine Arts operates on a semester tuition system. 

• Fall tuition can be paid in full in one or two installments.
The first installment is collected on September 6, 2019. 
The second installment is collected on October 7, 2019.
Spring tuition can be paid in full in one or two installments.
The first installment is collected on January 5, 2020.
The second installment is collected on February 7, 2020.
Summer tuition is collected in one installment the first week of June 2020.

• Payments are collected through Tuition Express. Forms are available from 
the School of Fine Arts Director or in the church office.

• An ORIGINAL Tuition Express Form must be kept on file in the Church 
Finance Department for each family. All forms must include an original 
signature. Information cannot be taken over the telephone or via email. 

• After the 3rd business day following the scheduled collection dates, a 
late fee of $25.00 is assessed per day for tuition not paid. After the 10th 
business day of non-payment, the status of the student will be reviewed 
and the student will be subject to loss of enrollment. 

• The student or responsible party will be notified by telephone, email or 
U.S. mail regarding past due account status. 

• A fee of $25.00 will be charged for all electronic checks returned for 
insufficient funds or credit cards that are rejected. 

• If extenuating circumstances arise, please contact the Church Finance 
Department at 713-664-8111, ext. 121.
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HOURS OF OPERATION
Individual lessons will be taught in assigned classrooms at West U 
Methodist, Monday through Friday, as well as select Saturday instruction. 
Lessons are generally 30 or 45 minutes. However, at the discretion of the 
instructor and approval of the parent/student and the School Director, a 
60 minute lesson may be taught.

ARRIVAL AND DEPARTURE
Arrival – West U Methodist seeks to provide a secure site for our students 
and families. Entrance for lessons is through the double doors at the west 
side parking lot, front door, or Drummet kitchen door via a keypad. After 
signing the Key Pad Code Acknowledgment Form, parents will be given an 
entry code to be used exclusively for School of Fine Arts lesson access.

Students/parents/siblings should sit quietly outside their lesson room 
until the student is invited in by the instructor. Students/parents/siblings 
are also welcome to wait quietly in the church parlor, with overflow in 
Room 103 (if not in use for a church function). No student may be left 
unsupervised by a parent/guardian for a period extending beyond 10 
minutes. School staff do not supervise children before or after lessons. 
Preschool classrooms, playgrounds, and the church office are not available 
for School of Fine Arts use.

Departure – Parents are expected to pick up their children promptly at 
the conclusion of their lessons. In addition to the west side entrance door, 
students may also exit through the front office door. Cars are not allowed 
to park outside the west side entrance.

ADD-ON LESSONS
Additional lessons, beyond the designated number for each semester may 
be arranged if the following conditions have been met:

• Instructor and Student/Parent agree on a mutually convenient time(s).

• An Add Form, signed by instructor and student/parent, is submitted 
to the SFA Director in advance of the lesson(s) for scheduling and 
collection of payment.

Forms to add lessons are available from the SFA Director and online at 
westumethodist.org/school-of-fine-arts.
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WITHDRAWAL
Tuition refund requests must be submitted in writing to the SFA Director. 
There will be no refunds after the 4th lesson of the fall or spring semester. 
There are no refunds for summer instruction.

ABSENCE POLICY
• The student is to contact the instructor prior to an absence. Two make-

up lessons may be granted in the fall and spring semesters, and one 
make-up lesson will be granted in the summer, as long as the instructor 
is notifi ed at least 24 hours in advance of the absence. 

• In the event of sudden illness, an excuse will be granted if notifi cation is 
made to the instructor by 9 am on the lesson day. 

• If a student is ill and home from school, the student will not be allowed 
in the lesson that day.

• Make-up lessons will not be granted for no-shows or for unexcused 
absences. The instructor will make a reasonable attempt to make up 
excused student absences. However, if the instructor documents several 
date off erings that are not accepted, the SFA may deem the lesson a loss. 
Make-up lessons must be completed within one week of the conclusion 
of the semester. No make-ups will be given for make-up lessons missed.
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RECITAL
An Adult Recital is scheduled for Sunday, March 29, 2020 at 2 pm.

End of the year recitals for all School of Fine Arts students are scheduled for 
Sunday, May 17 at 2, 4, and 6 pm. The recital experience is part of the over-
all music education of the student and each is encouraged to participate in 
one of the recitals.

REFERRAL/RESOLUTIONS
If there are concerns regarding the instructor/student relationship, the 
participants are encouraged to discuss the situation with each other directly. 
If the student, parent, or instructor feels the concerns were not adequately 
addressed, the situation may be discussed with the Director of the School. 
After initially contacting the Director, the parent may exercise the option of 
petitioning the Fine Arts School Board to address the concerns. If the Director, 
in consultation with the School Board, deems it in the best interest for all 
those involved to sever the instructor/student relationship, the student 
may be assigned to another school instructor, as long as there is another 
instructor available. The School of Fine Arts teachers and the School Board 
seek to serve the various needs of their students. It is possible, however, 
that we may not be able to offer the type of instruction suitable for every 
student. If this is the case, the School Board is willing to go to reasonable 
lengths to assist the student in finding alternatives for instruction.

SUMMER LESSONS
Lessons will be offered for currently enrolled students. Not all instructors 
will be teaching in the summer. A $25 registration fee will be collected for 
the summer session. More information will be available May 1, 2020.
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SAFE SANCTUARY POLICY
Student safety while at our school is of utmost importance. The church’s 
Board of Stewards has adopted a Safe Sanctuary Policy governing all church 
activities in which children and youth under the age of 18 participate. The 
School of Fine Arts embraces these guidelines as a means to protect both 
children and instructors at the School by following certain procedures.

Along with performing background checks on instructors, the Safe 
Sanctuary Policy requires participating children and youth to be 
accompanied by more than one adult at all times. Therefore, in order for a 
child or youth to participate in private lessons, the parent must choose one 
of three options:

1. Sign the waiver portion of the Safe Sanctuary form provided, 

2. Agree to stay in the teaching room during the entire lesson, or

3. Submit the name of an approved caregiver or guardian who will stay in 
the teaching room during the lesson.

By signing the waiver, parents agree that they will be responsible for the 
safety of their child during the lesson and are willing to let the instructor 
be the only adult present in the teaching room during that time. Of course, 
parents who sign the waiver or caregivers are always welcome to stay 
outside the teaching room and monitor the lesson by listening or watching 
through the window. The teaching area will be visible for monitoring at all 
times. However, this does not take the place of a signed waiver form on
file or the presence of the parent or parent-approved guardian in the 
teaching room.

In the absence of a signed waiver on file, the parent will be required to stay 
in the teaching room with the child during the entire lesson. Optionally, 
parents may specify a caregiver or guardian who may attend the lessons. 
Parents may change or add approved caregivers by submitting a new Safe 
Sanctuary form to the Director with the updated information.

Should a parent/caregiver of a student without a waiver on file need to 
leave a lesson early for any reason, the child must leave also. There will be no 
make-up lesson granted in such a case.

The full Safe Sanctuary Policy of West University UMC is available on the 
church website, westumethodist.org.
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September 9      SFA Fall semester  
       lessons begin

October 14, Columbus Day     SFA open

November 25-29, Thanksgiving    Make-up lessons only,  
       no regular lessons

December 13      Last day of SFA Fall  
       semester lessons 

December 16 – December 20    Make-up Lessons only

January 13      SFA Spring semester  
       lessons resume

January 20, Martin Luther King Day   SFA open

March 16 – 20, Spring Break    Make-up lessons only,  
       no regular lessons

March 29      Adult Recital

April 10, Good Friday     SFA open

May 15       Last day of SFA Spring  
       semester lessons

May 17       25th Annual
       Spring Recitals

May 18 - 23      Make- up lessons only 

The SFA will follow the HISD school policy regarding school closures due to
bad weather conditions. 

The School of Fine Arts admits students of any race, color, national and ethic origin 
to all the rights, privileges, programs and activities made available to students at the 
school. It does not discriminate on the basis of race, color, national and ethnic origin.

The School of Fine Arts reserves the right to refuse instruction to any student who 
does not abide by the school’s stated policies or does not respect the church staff
and facilities. No refunds will be given.

School of Fine Arts
CALENDAR | 2019 - 2020
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